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4-30-00 PURPOSE AND APPLICABILITY

This chapter prescribes the common accounting nunber, often
referred to as the CAN, or the "Uniform Accounting Nunber." The
basi ¢ concept of the CAN is discussed, along with its significant
relationship to the phil osophy and | ogic of the HHS standard
accounting system This chapter also sets forth the structure of
the CAN and identifies key codes that serve as its data el enents.
The principles and data el enment code structure prescribed in this
chapter are applicable to all accounting systens within the
Depart nent .

4-30-10 FUNCTIONS
The three principal functions served by the CAN are:
o] To substitute a uniformlength fiscal code for numerous

varying length data elenents that are associated with
an accounting transaction.

o] To provide certain organizational identifications for
control of inputs and for distribution of outputs.
o] To provide an interface between the accounting system

and ot her Managenent |nformation Systens.

A. To substitute for nunerous data elenents that are associ ated
with an accounting transaction.

There are ever-increasing demands for the reporting of
information to HHS managers, to the Congress, to Federal
control agencies, and to the general public. Mich of the
needed i nformati on nust be supported by the accounting
syst ens.
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Gat hering and coding the nunber of data el enents that nust
be associated with each transaction would, in the absence of
a mtigation technique, require a vast anount of effort. |If
all the coded data were recorded nmanually on each source
docunent the input procedure would be unw el dy and extrenely
susceptible to error

In order to reduce the nunber of data elenents that are
required to be recorded with each transaction, a technique
has been devel oped and nmade part of the HHS standard
accounting system This technique involves use in the input
process, of a single, relatively short Iength "pseudo" code
(CAN) to substitute for a nunber of (varying |ength) data

el ements which woul d otherwi se have to be coded into the
systemw th each input of a transaction. See Chapter 3-30,
"Data El enments and Codes Represented by the Conmobn Account -
ing Nunber," for identification of these coded data el ements
whi ch are recorded, along with English | anguage text, in a
conputerized | ook-up table, also called the Internal Mchine
Number (IMN). For exanple, a certain organization |evel

Wi thin an accounting systemmay initiate nunerous
transactions with which are associ ated constant data

el enments identifying a specific budget activity, cost

center, project, geographic location, etc. The primry
function of the CANis to substitute, in the input process,
a short, uniformlength code for these specific but constant
data el enents, and thereby avoid the burden inposed by
extensi ve coding and nore | engthy input processes. The data
el ements for which the CAN substitutes in the input process
are ultimtely associated with the transacti on data, but
this association takes place in the internal conputer
processi ng stage through the use of stored data elenents in
the (IMN) | ook-up table. That is, the CAN which is recorded
with each transaction matches with an identical CAN in the
table, which is linked to the full range of data el enents
needed for the identification, processing, and controlling
out put processes.

B. To provide certain organi zational identification.

The first three digits of the CAN are structured to identify
(1) the OPDIV accounting systenms within the Departnent, and
(2) the accounting points of each OPDIV conponent.
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C.

Interface with Managenent | nformation System

Since the CAN, through the IM\, identifies the OPD V
accounting point, appropriation, budget activity, cost
center, organizational unit, and other pertinent data, it
provi des a short, standard-sized data el enent code which, if
i ncluded in other managenent infornmation systens, can pro-
vide the cross walk to associate financial data with quanti -
tative and programinformation.

4-30-20 STRUCTURE

The CAN is a seven digit code consisting of three segnents:

o] OPDI V Code 1 digit
o] Account i ng Poi nt Code 2 digits
o] I dentification Code 4 digits

The order of the can structure is graphically shown as

2 09 0234
J)0)) 2))0))) 2)))0))))
OPDI V * *

Account i ng Poi nt *

| dentification

(location identification)
Conposite or identifica-
tion nunber assigned to
each conbi nati on of
accounting classification
(data el enments stored in
the | ook-up tables) re-
lated to each facility.

perating Division Code

A one digit al pha/nuneric code is assigned to identify each
conponent Operating D vision (OPD V) of the Departnent.

The code is assigned by the Ofice of the Deputy Assistant
Secretary, Finance in conjunction with the conponent
organi zation. The code assignnment is:



HHS Chapter 4-30 Page 4
Depart mental Accounting Manual
HHS Transm ttal 97.1 (1/31/97)

OPDl V_Nane

5

O fice of the Secretary (0S)
Adm ni stration on Agi ng (AQA)
Heal t h Resources and Services
Adm ni stration (HRSA)
Heal t h Care Financing Adm ni stration (HCFA)
Food and Drug Adm nistration (FDA)
National Institutes of Health (N H)
Centers for Disease Contro
and Prevention (CDC)
Subst ance Abuse and Mental Health Services
Adm ni stration ( SAVHSA)
Program Support Center (PSC)
Adm nistration for Children and Famlies (ACF)
I ndi an Health Service (IHS)
Agency for Health Care Policy
and Research ( AHCPR)

COMO © oouw N

A

B. Accounti ng Points

This two digit nuneric code is used to identify Accounting
Points within an OPDIV. An Accounting Point is an office
provi di ng accounting services to an OPDIV program or adm n-
strative office wwthin a specialized geographic area, facil-
ity, or purpose. The codes "01" through "10" will be re-
served for and used consistently by all OPDIV accounting
systens to identify their various accounting points wthin
the Departnent. Codes "11" through "19" are reserved for
future use.

Accounting systens have |atitude to assign | ocation codes
"00" and "20" through "99" to identify all other Accounting
Points in any sequence that best fits their purpose. It is
recommended t hat whenever possible any Accounting Point

whi ch serves nore than one accounting systembe identified
by the same Accounting Point nunber in each of the systens.

C. | dentification Code

This four digit nunmeric code will be used to uniquely
identify the data el enments contained in the IMNto which the
CAN is assigned within the OPDIV and the rel ated Accounting
Point. The four digit identification nunber permts
specific identification of data for up to 10,000 specific
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conbi nati ons of accounting classifications within each OPDIV
Account i ng Point.

The OPDIV and Accounting Point code segnments may not be used
to identify any other data. The specific four digit

| dentification Code segnent may not be structured in a

hi erarchi cal manner (left to right digit structuring of this
code) to provide any specific recognizable data. The only
exception in this area is as specified in section 4-30-40.
To do so woul d seriously reduce the nunber of conbinations
of accounting classifications which could be identified.

Further, in those instances where the sane accounting
classifications exist in several Accounting Points
(headquarters office, regional offices, Indian area offices,
etc.), the sanme ldentification Code nunber of the accounting
cl assification should be used with the Accounting Point Code
providing the unique quality to the CAN. Any other
structuring of the Identification Code segnent of the CAN
woul d destroy this useful ness of the nunber.

4-30-30  ASSIGNMENT

Each OPDIV financial managenent officer is responsible for the
assignment of CANs for use in their conponent organization.
Wthin the four digit identification nunber, a block of nunbers
may be assigned to each appropriation title. Wthin each such

bl ock progressively smaller blocks of nunbers may be assigned for
each allotnent, allowance/limtation, budget activity, etc. Each
CAN shal |l thus be associated with a unique I MN coded to the

| onest detail |level of data el enents required. See Exhi bit
4-30-A for a sinplified exanple. In those titles where there are
several appropriations of varying periods of availability,
currently avail able for expenditure at the sane tine, that is
annual, multiple year, or no-year accounts, separate bl ocks of
nunbers nust be assigned for each specific account. Each bl ock
si ze shoul d be adequate to provide a specific nunber for each
conbi nati on of data el enents contained in the M\, as set forth
in Chapter 3-30, for each such appropriation and still have
sufficient unused nunbers within each block to provide for future
expansion. The assigned CAN will be used year after year so |ong
as the data elenents in the IMNfile do not change. The fisca
year prefix (see the next section) will identify the fiscal year
avai lability of the appropriation to which the transaction is
appl i cabl e.
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Once a CAN has been assigned, it remains an active nunber for an

indefinite period of years, until such tinme as there is absolute

certainty that no further accounting transactions will pertain to
the CAN as it was initially assigned.

4-30-40 FISCAL YEAR IDENTIFICATION

Each CAN used in the input transaction record nust be prefixed
with atw digit (00 to 99) fiscal year identifier. The two
digit code identifies the fiscal year in which the transaction
(obligation) was incurred or the transaction transpired (advance,
etc.). The fiscal year identifier may change wth transactions,
even though the CAN and associ ated data el enents do not change.

The function of the fiscal year identifier is to identify the
fiscal year of the appropriation under which a transaction
originated, thereby permtting association of a follow up
transaction in one year with the related originating transaction
and appropriation that occurred in a previous year.

4-30-50 INPUT TO COMPUTER STORAGE

When a new CAN is assigned, it nust be entered into the automated
system by input to conputer storage in accordance with Chapter 3-
30 of this Manual. The nunber, itself, nust be entered, along
with the data el enent codes (IM\) that relate to the CAN, as well
as the English description of the data elenments (I MN Description
File). Accounting systens shoul d devel op data i nput fornms on

whi ch CAN and rel ated data can be recorded for subsequent entry
to the conputer. Reproductions of Exhibits 3-30-B and 3-30-D may
wel | serve accounting systens' needs in this respect.

Once a CAN and rel ated data el ements and | MN has been stored, it
iI's not necessary to change at any tinme unless one or nore of the
related data el enents change. Specifically, it is not necessary
to assign new CANs and rel ated data each year at the tine that
the fiscal year availability changes. Section 3-30-30 discusses
the identification of the fiscal year in nore detail.

4-30-60  TRANSACTION INPUT

The CAN, prefixed with the fiscal year identification code, nust
be input with each detail transaction (Chapter 3-20).



HHS Chapter 4-30 Page 7
Depart mental Accounting Manual
HHS Transm ttal 97.1 (1/31/97)

Sonme transactions do not affect all data elenments included in the
| MN for a CAN. For exanple, allotnments are recorded at the
appropriation or appropriation limtation |evel, while obliga-
tions and accrued expenditures agai nst such allotnents may be
recorded at the cost center level. The conputer program nust be
designed to control by transaction code (TC) (type of transac-
tion) the data required and extract only those stored data

el emrents which are pertinent. For exanple, when recording TC
"030" for an Advice of Allotnment, the first CANin the group of
CANs assigned to the IMN representation for that allotnment should
be used and all |lower level data elenents in the IMNwll be
suppr essed.

4-30-70 CODE BOOKS

All CANs to be used by an accounting system during the current
year shall be identified wwth the appropriations, allotnents,
budget activities, organizational |evels, cost centers, and
projects, etc., and published each year in an OPDIV Accounting
System Code Book. In addition, extracts of these CANs by
Accounting Points (regional offices, field and district offices,
etc.) may al so be published to provide the Accounting Points with
a ready reference of only those CANs applicable to their

activity. Al CANs assigned for the current year should be
included in the current year code book, even though the CANs have
not changed fromthe previous year.

Code books should be widely distributed. Personnel in offices
furnishing input to the accounting system should be instructed in
the proper way to code docunents. Code books shoul d be prepared
in advance of a fiscal year so there will be no delays in the
codi ng and furnishing of docunents at the beginning of the
current year.

OPDI V accounting and finance offices will forward four copies of
their code books to the Ofice of the Deputy Assistant Secretary,
Fi nance.
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A Hypot hetical Exanple of the Four Digit Identification
Nunmber in the Comon Accounti g Nunber

(THI'S EXH BI T NOT AVAI LABLLE | N ELECTRONI C FORIVAT)
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A Hypot hetical Exanple of the More Significant Data
El enents of the Internal Maxhi ne Nunber File
(Reference to Chapter 3-30)

(THI'S EXH BI T NOT AVAI LABLLE | N ELECTRONI C FORIVAT)
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| DENTI FI CATI ON OF HHS REG ONAL OFFI CES
AND THE STATES SERVED

Addr ess
John F. Kennedy Federal Buil ding
Gover nnent Cent er
Bost on, Massachusetts 02203
Jacob K. Javits Federal Building
26 Federal Pl aza
New Yor k, New York 10278

3535 Market Street
P. O Box 13716
Phi | adel phi a, Pennsylvania 19101

101 Marietta Tower

Atlanta, Georgia 30323
105 West Adans Street
Chicago, Illinois 60603

1200 Mai n Tower
Dal | as, Texas 75202

601 East 12th Street
Kansas City, Mssouri 64106
1961 Stout Street

Denver, Col orado 80294-3538

Federal O fice Building
50 United Nations Plaza
San Francisco, California 94102

Bl anchard Pl aza Buil di ng
2201 6th Avenue

Seattl e, Washington 98121

State Served

Connecticut, Mine, New
Hanpshi re, Massachusetts,
Rhode | sl and, Vernont

New Yor k, New Jersey

Puerto Rico, Virgin
| sl ands
Del awar e, WMaryl and,

Pennsyl vani a, Virginia,
West Virginia, District of
Col unmbi a

Al abama, Florida, Georgia,
Kent ucky, M ssi ssippi,
North Carolina, South
Carol i na, Tennessee

[1linois, |ndiana,
M chi gan, M nnesot a,
Chi o, W sconsin

Ar kansas, Loui siana, New
Mexi co, Okl ahoma, Texas

| owa, Kansas, M ssour
Nebr aska

Col orado, Montana, North
Dakot a, Sout h Dakot a,
Ut ah, Wom ng

Arizona, California,
Hawai i, Nevada, Guam
Trust Territory of Pacific

| sl ands, Anerican Sanpa
Al aska, 1daho, Oregon,
Washi ngt on



